Synergy Distributed Meeting Scheduler System

Project Phase II
User Manual
          


   Team: HIGH-FLIERS
Team URL: http://www.utdallas.edu/~rxt058000/welcome.html 
	Name
	UTD Email
	SID

	Puneet Simha Team Leader
	pxk068000@utdallas.edu
	11134514

	Deepthi Durgempudi
	dxd072000@utdallas.edu
	11163460

	Mahitha Devalapalle
	mxd065000@utdallas.edu
	11141826

	Sindhura Vallabhaneni
	sxv069100@utdallas.edu
	11157441

	Ragavika Tarigopula
	rxt058000@utdallas.edu
	11116375

	Nithya Bondalapati
	nxb056000@utdallas.edu
	11107632

	Siddharth Dhall
	sxd068000@utdallas.edu
	11141981


Dr. Lawrence Chung

CS 6361 – Advanced Requirements Engineering

University of Texas at Dallas

Fall 2008
1) For Normal User

1.1) New User Sign-up

New users can sign up on the Login page by clicking on the link underlined in the screenshot below.  The login page can be accessed by clicking on the “Login” link on the Home page menu.
Users will be able to access their accounts after being approved by the administrator.
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1.2) Login

Once notified by the administrator that the account has been approved, users can access their accounts. In case of account lockouts because of more than three failed attempts to log in, the administrator can be contacted via the e-mail address provided on the “Contact Us” link on the home page.
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1.3) Change Password

Once logged in, users can change their passwords using the “Change password” link on the menu. The user will need to enter both his old password and a proposed new password and click on submit.
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1.4) Initiate meeting

After logging in, the user can initiate a meeting by clicking on the “Initiate Meeting” link on the menu. After entering all the relevant details, the invitations will be sent to all potential attendees.
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1.5) Respond to a meeting invite

After logging in, the user can view all the invites that have not been responded to both in his home page and by clicking on the “Inbox” link on the menu.  In the Inbox menu, the meeting to which the user has already responded can also be seen. The user can enter preference and exclusion dates for the meetings and mention any special requirements like location or resources along with their “accept/reject” decision in the comment box on this page. If the user needs to attend a meeting partially, the same can be conveyed using the comment box.
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1.6) Update calendar
Users can update their preference sets and exclusion sets by using the “update my Calendar” link on the menu.
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1.7) Cancel meeting

The user may need to cancel a meeting initiated by him/her. For this, on the home page, under the “View Initiated Meetings” tab, the user can click on any of the meetings and cancel them on the subsequent screen. This will remove all instances of this meeting from the participants’ accounts.
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2) For Administrator

2.1) Login

On the startup screen, click on the “Administrator” link on the menu and enter the administrator password to log in.
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2.2) Managing Users

2.2.1) Approve new users

After logging in, click on “View users” link on the menu. A list of all the users registered with the system will be shown as follows. From this screen, the administrator can identify new users (yet to be approved to have access to the system) by the pending flag highlighted below.  To approve these users, click on the “Edit/Delete Users link” on the menu. Then change Locked to “False”, and click on “Submit”. After this is done, the user can be notified via the email address available in the “View Users” link.

2.2.2) Unlock a user account

Users are locked out of their accounts when they make three unsuccessful attempts to log in to their accounts. To unlock such accounts, identify the users from the “View users” screen, where Locked is “True”. Then go to the Edit/Delete screen, select the specific user from the dropdown box and change the Locked to “True”, and click on “Submit”.
2.2.3) Lock/Disable user account

The administrator can lock/disable user accounts when and as required by clicking on the “Edit/Delete Users” link on the menu. Then the specific user should be selected from the dropdown box and Locked can be set to “False”.
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2.2.4) Edit/Remove User
The administrator can edit or delete the user accounts.  There is a drop down list provided for the user’s names. The administrator can select the user to be edited/deleted and then click edit or delete.
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